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                                       Odd Fellows Home 

    Worcester, MA 

 
Opportunity 

The Odd Fellows Home of Massachusetts, Inc. seeks an Administrator to assume the total responsibility for the 
deliverance of quality resident care through the development and management of facility personnel, fiscal resources, 
quality resident case and a safe hazard-free environment for residents and staff. Learn more. 
 

https://oddfellowshome.com/about-odd-fellows/
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The Organization 

The Odd Fellows Home of Massachusetts is a non-profit 501(c)3 organization that has been serving the Worcester 
area for more than 100 years providing compassionate and caring nursing, short & long-term rehabilitation, respite 
and therapy services.   
 
Construction of the Odd Fellows Home began in October of 1890, with the first building with a capacity of 52 
residents. Since its initial construction, a new building was built in 1990 and The Odd Fellows Home of 
Massachusetts is now a 100 bed, state of the art facility offering comprehensive, sub-acute and rehabilitation services 
with individualized care plans.  
 
The Independent Order of Odd Fellows 
The independent Order of Odd Fellows is an altruistic fraternal organization originating in England in the 1900s with 
the advent of service organizations for the trades. The exact origin of the name Odd Fellows is uncertain, one 
explanation is that their commitment to altruistic and charitable acts rendered them less common in the community. 
 
The Independent Order of Odd Fellows known today began in Baltimore Maryland in April of 1819 when Thomas 
Wildey and four members of the Order from England founded the Washington Lodge No. 1. Several more lodges 
were established, and in 1824, the “Grand Lodge of the United States” now termed “The Sovereign Grand Lodge,” 
was separated from the Grand Lodge of Maryland. 
 
The first lodge in Massachusetts, Massachusetts Lodge No. 1 was self-instituted on March 26, 1820 in Boston. A 
charter was granted May 18, 1823 by the Grand Lodge of the United States. Prior to this recognition, it had acted with 
the powers of a Grand Lodge and authorized the institution of the Siloam Lodge. Since then, the Lodges of 
Massachusetts have had a long history of revival and consolidation. While there have been 244 different numbers 
given out over the years, today, The Grand Lodge of Massachusetts, located in Worcester, coordinates the activities 
of 35 active Lodges throughout the state, providing relief and support to members of the community through many 
charitable endeavors. 
 
Mission 

Odd Fellows Home of Massachusetts’ mission is to provide residents with the finest skilled nursing and rehabilitative 
services. Dedicated to the basic tenets of Friendship, Love and Truth, Odd Fellows Home’s highly trained staff extends 
compassionate care in a comfortable and secure environment that affords dignified, meaningful, active and enhanced 
quality of life. 

 

The Position  

Reporting to the Chief Executive Officer, the Administrator will assume the lead role in the development of a team 
concept within the facility. S/he will establish philosophy, goals and objectives of the facility and serve as a liaison 
between facility, Governing Board and community agencies. S/he will provide clear direction to staff, provide 
reinforcement/corrective action as needed and organize, direct, supervise and administer policy in accordance with 
the Mission Statement, Policies and Procedures at the facility. The Administrator will be responsible for: 

• Providing clear direction to the staff through effective interpersonal communication skills. 

• Reinforcement/corrective action, as needed in a timely fashion. 

• Providing effective lines of communication to all departments within the facility and maintaining open lines of 
communication between departments and administration. 

• Interpreting and implementing governing Board policies. 

• Directing and delegating responsibility for each departments function and appropriate staff members. 

• Serving as a liaison between the facility, Governing Board, and community Agencies. 

• Acting as a role model for facility personnel. 

• Recruiting, developing, promoting, evaluating, and terminating all Department Managers. 

• Providing support encouragement and corrective discipline, as necessary. 

• Assuming that adequate personnel are hired according to qualifications and area of expertise. 

• Assuring that employees are oriented to their position and receiving ongoing in-service education. 

• Performing yearly written evaluations on all Department Managers. 
 

Leadership and Managerial Qualities: 

• Assumes total responsibility for the management of the facility fiscal budget. 

• Develops facility yearly budget and submits to the Governing Board in a timely manner. 
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• Adheres to facility budget and submits monthly budgetary analysis to the Director Long Term Care within 
five working days of the following month. 

• Provides Director Long Term Care with all necessary information and documentation related to budgetary 
issues. 

• Oversees Department Managers Adherence to monthly budget figures. 
 
Medical Staff Relations: 

• Establishes written policies and Procedures governing Physicians and consultant services within the facility. 

• Establishes rapport with community Physicians. 

• Assures compliance with State, Federal, and local laws and statues governing physicians and c consultant 
services within a long-term care facility. 

• Ensures that all physicians and allied health professionals are properly credentialed in accordance with 
regulations and conveys this information to the Medical Director and Governing Board. 

• Works in conjunction with the Medical Director in disciplinary action concerning physicians. 

• Performs required documentation on corrective action taken. 
 

Compliance and Regulation Requirements: 

• Assures the deliverance of quality care to the residents of the facility. 

• Assures compliance with all Federal, State and Healthcare Regulatory Guidelines 

• Ensures a safe and hazard-free environment for residents and staff. 

• Serves on required committees within the facility. 

• Acts efficiently and effectively in dealing with quality issues. 

• Daily rounds of facility to assure deliverance of quality resident care. 

• Establishes an effective relationship with residents, family members, significant others, staff, physicians, and 
related community health care agencies. 

• Assumes the lead role in maintaining an environment directed toward the health and safety of residents, 
staff, and visitors. 

• Oversees environment of Care and Infection Control Committees 

• Promotes staff awareness regarding accidents/injuries and hazardous conditions. 

• Provides appropriate direction for the correction of unsafe/hazardous situations. 

• Oversees in-service education to staff regarding employee injuries. 

• Assists in strategic planning to reduce employee job-related injury. 
 
Community and Marketing Relations: 

• Assumes the lead role in the development of the facility marketing plan. 

• Develops effective network within the community. 

• Oversees facility marketing efforts. 

• Provides positive reinforcement to Admission Coordinator. 

• Oversees facility census daily. 

• Maintains a positive image within the community, area hospitals and social services agencies. 

• Attends civic functions and meetings with feasible. 

• Provides space within facility for civic groups to meet if possible. 

• Maintains a positive relationship with family members and significant others. 

• Addresses issues and concerns in a timely manner. 
 
Productivity Requirements: 

• Maintains open lines of communication with residents, families, significant others and staff. 

• Provides support, encouragement, and corrective discipline as necessary to all facility personnel. 

• Maintains positive interaction with facility personnel, residents, families, and visitors. 

• Prioritizes, organizes. and utilizes time purposefully to assure completion of duties and responsibilities. 

• Assures fiscal management within each facility department. 

• Develops effective ne work within the community. 

• Maintains a positive image within the community, area hospitals and social service agencies. 
 
Quality Requirements: 

• Assures that optimal resident care is carried out by all facility personnel. 

• Monitors Quality Assurance studies and is supportive of their financing in accordance with the facility. 

• Acts efficiently and effectively in dealing with quality issues. 

• Monitors plant management and assures that facility is functional and safe for residents and staff. 

• Attends meetings dealing with Quality Assurance Issues. 
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• Supportive of Quality Assurance Committee members and their findings 
 
Initiative Requirements: 

• Performs administrative duties with little supervision. 

• Actively participates in committee as assigned. 

• Is willing to participate in pilot studies and adjust to changing trends in long term care. 

• Willingly assists and supports those working for him/her. 
 
Interpersonal Relations Requirements 

• Able to work with other employees. 

• Demonstrates a positive attitude. 

• Provides positive emotional support to residents and family. 

• Always courteous toward resident and public. 

• Collaborates, communicates, and cooperates as appropriate with other health disciplines in the total care of 
residents. 

 
The Candidate 

The ideal candidate will be a credible leader in senior care with a current license as a Nursing Home Administrator. 
S/he will have a Bachelors degree with several years’ leadership experience.  The next Administrator must have 
knowledge of the regulations of infection control policy and practices, and familiarity with JCAHO standards. 
Personally, the next Administrator of the Odd Fellows Home must: 
 

• Be a warm, engaging person who thrives in a highly professional yet familial, non-corporate environment 

• Assume a visible role within the community at large 

• Demonstrate proactive communication skills 

• Show respect for residents, families and staff 

• Thrive in a diverse, multi-cultural environment 
 

The Location 

Worcester is a city in the Worcester County of Massachusetts with a population of 185,143. Worcester is known as 
the city of seven hills because of the many hills within the city limits. Worcester and the surrounding areas offer 12 
accredited colleges including Clark University, a private research university, Worcester Polytechnic Institute, one of 
Massachusetts best schools for mechanical engineering and computer sciences and Worcester State University. 
Living in Worcester offers residents an urban suburban mix feel offering many restaurants, bars, coffee shops, 
museums and parks. Learn more. 
 

Compensation  

An attractive compensation package will be constructed commensurate with the background and experience of the 
selected candidate.  
 

For More Information 

We welcome and appreciate referrals. Interested parties should send resume and cover letter to OFH-
Admin2325@zurickdavis.com. For additional questions, please contact Ellen Mahoney or Jeff Zegas at 
781.938.1975. All contact with our office will remain confidential. 
 

Odd Fellows Home is an Equal Opportunity Employer. 

https://www.extraspace.com/blog/moving/city-guides/things-to-know-about-living-in-worcester/
mailto:SHHCFO2317@zurickdavis.com

